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July 2024
Faculty of Global and Regional Studies, Toyo University

Recruitment of Adjunct Lecturer at the Department of Global Innovation Studies, Faculty of Global
and Regional Studies, Toyo University

I. Recruitment outline
1. Recruitment position: Adjunct Lecturer
2. Number of people recruiting: 1 person
3. Faculty and department: Department of Global Innovation Studies, Faculty of Global and
Regional Studies
4. Courses that the successful applicant is expected to take charge of: “Introduction to
Managerial Accounting” and “Managerial Accounting”
5. Application eligibility:
(1) Those who have a Master’s degree or higher (Those with a doctoral degree or equivalent
or advanced academic knowledge and research achievements are preferable.)
(2) Those who have research achievements consisting of three or more published books or
papers after obtaining a Master's degree
(3) Those who have at least two years of teaching experience in the courses they are expected
to take charge of at the University (courses in the same field as those they are expected
to take charge of)
(4) Those who can commute to Hakusan Campus, Toyo University
Note: Commuting by car, bicycle, motorcycle etc. is not allowed.
(5) Those who have extensive academic experience, as well as leadership skills and
enthusiasm towards students
(6) Those who can attend the university twice a week (quarterly basis) from Monday to
Friday are desirable. Attending once a week (semester basis) is also negotiable.

(7) Those who can teach classes in English
6. Starting date: April 1, 2025 (planned)

7. Workplace: Hakusan Campus, Toyo University (5-28-20 Hakusan, Bunkyo-ku, Tokyo)
8. Work pattern:
(1) Adjunct (The contract will be renewed each academic year.)
(2) The adjunct lecturer contract is renewed each year/semester. The contract may not be
signed for the following academic year.
(3) The contract renewal period may be shortened if you have an employment contract with
this incorporated educational institution within six months from the date of employment.
9. Benefits:
(1) The monthly salary (for one class) ranges from 25,600 yen to 31,200 yen, depending on
the number of years since the commissioned lecturer graduated from university.
(2) Transportation expenses will be paid at actual cost in September for the spring
semester, and in March for the fall semester. Please note that there is a daily

maximum amount Gf you exceed the maximum amount, you will have to pay out of



your own pocket).

(3) No retirement allowance will be paid.

(4) If you cancel a class, you must offer a make-up class. If you do not offer a make-up class,
your salary will be reduced.

(5) Social insurance and employment insurance are not applicable.

(6) In order to secure the number of class days, classes may be held on other days of the

week or on national holidays.

(7) We have posted the "Working Conditions after Being Hired as an Adjunct Lecturer" on
the registration procedure screen on the University website’s recruitment information
page (https://j-sys.toyo.ac.jp/pms/app/saiy_f1550). Please refer to this page for more
details.

II. How to apply
Note: If you are unable to access the system, please contact the staff listed in "IV. Inquiries" by e-
mail.

1. Documents to be submitted

Note: Please be sure to check the attached document “Guidelines for Preparing Application
Documents” before preparing and submitting application documents.

Note: Please obtain the documents marked "designated form" from "Employment Information"
on the University's website (see URL below).

URL: https:/j-sys.toyo.ac.jp/pms/app/saiy_f1550

(1) Instructor CV (Print after entering the information in the web system.) = « « + « « - 1 copy
Note: Please enter the information using the web system listed under "Employment
Information" on the University's website and print it out.
(2) List of educational study achievements (designated form) « « « « « « « « « « « =« 1 copy
Note: Enter the information in the designated form (Excel) and print it out.
Note: It is permitted to separately submit a list or materials related to your educational
achievements or materials regarding how to proceed with the courses in charge.
(3) Each list of your main study achievements (designated form) « + « « « « « « - 1 copy each
Note: Summarize an outline of your three main publications and papers in about 100 words
(designated form), and submit each list with the publications, journals and their reprints,
etc. (Photocopies are acceptable.) Enclose a return envelope (self-addressed and stamped)
if you wish the documents to be returned to you after the selection process is completed.
(4) The name and contact information of one person who can corroborate your educational

achievements (free form) + = « + « - - 1 copy

2. Application deadline: Friday, October 11, 2024 (due NLT)
Note: Recruitment will close once a suitable candidate has been hired.

3. Where to submit application documents:
5-28-20 Hakusan, Bunkyo-ku, Tokyo 112-8606
Education Affairs Section of the Faculty of Global and Regional Studies,
Hakusan Campus, Toyo University
TEL 03-3945-8573 FAX 03-3945-7261



Note: Please write “Application Documents for Instructor of <Managerial Accounting> at the

Faculty of Global and Regional Studies" in red on a letter pack, etc. before sending it.

ITI. Selection method
|Preliminary selection|1 Document screening

-Information on the final selection will be provided only to successful applicants by e-mail by late
October 2024.

|Final selection|3 Interview (about 15 minutes/Hearing held by instructors related to the University,
etc.)
-The interview date will be determined after coordination with applicants who have passed the

preliminary selection.
-Please note that you will be responsible for your own expenses, such as transportation expenses
for the interview.

IV. Inquiries (FAX and e-mail only)

Recruitment staff at the Education Affairs Section of the Faculty of Global and Regional Studies,
Toyo University

FAX : 03-3945-7261 E-mail : ml-gi-kyomu-em@toyo.jp

V. Reference
Toyo University Employment Information Website
https'//j-sys.toyo.ac.jp/pms/app/saiy 1550
Website of the Faculty of Global and Regional Studies, Toyo University
https://sites.google.com/toyo.jp/grs

Protection of personal information
Personal information in the application documents will be used for recruitment purposes only. The

application documents of successful applicants will be used for employment management purposes only,



https://j-sys.toyo.ac.jp/pms/app/saiy_f1550
https://sites.google.com/toyo.jp/grs

