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Announcement for a Contract-based Full-time Foreign Language Lecturer Position
Please read the following and submit the application forms in Japanese to the address specified below.

L. Outline of Teaching Position

1. Type of Employment: Contract-based Foreign Language Lecturer

2. Status: Full-time Lecturer

3. Number of positions:1

4. Department: Faculty of International Tourism management

5. Main Courses to be Taught: English Communication A * B, Reading and Writing,” Tourism Projects and

Presentations A - B, English skills for Tourism Industry,”Applied Reading

6. Lesson requirements: teach 8 classes 4 days a week consisting of a combination of compulsory and elective
content-based classes related to general English proficiency and English for the tourism industry, covering four
skills of reading, writing, listening and speaking

* Additional responsibilities: in addition to teaching classes, the instructor must have scheduled weekly office
hours and be available to conduct oral proficiency interviews with students for placement and evaluation
purposes, as well as be dedicated to developing the strength and diversity of educational goals of our faculty.
Finally, instructors must attend scheduled university events including freshmen orientation, entrance exams,
and designated committee meetings.

7. Candidate requirements:
a) a native English speaker/ Japanese with English native-like proficiency
b) have previous experience teaching at university and research achievements;
-Teaching Experiences:
More than 2 years of teaching experiences at universities after obtaining a Master’s
degree, including writing, reading and content-based classes.
-Research Achievements:
More than 3 publications after obtaining a Master’s degree.
¢) competent to teach the subjects listed above.
d) live within a reasonable commuting distance of the campus (No commuting by car, bike or bicycle is allowed)
e) have sufficient Japanese language skills (Japanese Proficiency Test level II or above preferred) to accomplish
duties on committees and at entrance exams.

8. Starting date of employment:
1st April 2025. Please note employment will not begin before this.

9. Workplace:

Toyo University Hakusan Main Campus—>5-28-20 Hakusan, Bunkyo-ku, Tokyo

10. Contract Duration:

D One-year contract subject to annual renewal up to three times (for a maximum total of four years) if Toyo
University acknowledges the need to do so and the lecturer's performance is highly evaluated.

@ Depending on work performance, the contract may be extended annually for up to an additional four years,
provided that Japanese labor laws at the time allow for such an extension.

2% Previous years taught at Toyo will not count toward the contract limits unless the teaching occurred within six
months of the beginning of the contract (i.e. the years taught on any Toyo contract that extends beyond
September 30, 2024 will count toward the contract limits.)

11. Salary and benefits:

@ Annual salary: JPY6,000,000 (pre-tax)
Payment shall be made on a monthly basis in the amount of JPY500,000 (pre-tax).
@ Transportation for commuting to be covered separately with amount depending on location of residence.
@ Annual allowance for training purposes: JPY280,000
@ No retirement allowance provided.
¢ Enrollment in Shigaku Kyousai (The Promotion and Mutual Aid Corporation for Private Schools of Japan)



with the same privileges as members of Toyo University faculty in regard to the use of Toyo University’s
welfare facilities; membership dues will be shared evenly by Toyo University.
12.retirement age: 65

II. Application Procedure

1. Application Materials
(a) Curriculum Vitae (Use the designated format found under [£Ef1%%] on the University’s website.)
URL : httpsi//j-sys.toyo.ac.jp/pms/app/saiy_{1550
-Provide academic background, degree, and professional society activities,
via the University website system. Applicant’s with teaching experience,

should also include the names of classes taught.

(b) Educational & Research Achievements (Educational and research achievements should be submitted
via the University website system.)

-Under “Area of Study” and “Scheduled Subjects” please provide information about related research
achievements, academic research, reports, etc. Please include the name of author(s), place of
publication, title, name of journal, date of publication, and page numbers. Also, indicate the three
major publications with the © symbol.
The addition of educational achievements lists and materials, or methods of teaching of allocated
classes is also possible. After submitting the necessary information via the University website system,
please also print the application, attach a photograph, stamp/sign it, and send it along with the
research/educational achievements documents. * Note that incomplete applications will not be

taken into consideration.

(c) Publications
Please provide three publications to be evaluated, each with a 200-character abstract (copies are
acceptable).

*Applicants who wish to have their publications returned should enclose a self-addressed stamped

envelope.

(d) Statement of purpose
A 1000-character statement of the applicant’s past educational and research achievements and the
aspirations for education within the Faculty of International Tourism at Toyo University, from the
viewpoint of "educational activities", "research activities" and "internationalization"
(Please download the specified forms from the university website.)

URL : https://j-sys.toyo.ac.jp/pms/app/saiy_£1550

(e) Names and contact information of two people who can be used as referees.
*After completing a registration on the web system, please print out (a) and (b), and send them with other
required documents and materials(c), (d)and(e). (a) and (b) should be submitted with a photo and
signatures.
Please note that application will be completed when all the required documents are received.

2. All documents must be received by September 19th, 2024.


https://j-sys.toyo.ac.jp/pms/app/saiy_f1550

3. Send application materials by registered mail (kakitome yubin) or courier service (takkyubin) to:
T112-8606  HUAHP ST X H L 5-28-20
HERTE By oA EHEEDC S HS 50
Toyo University
Attention: kokusaikankougakubu kyo-muka
5-28-20 Hakusan Bunkyo-ku, Tokyo JAPAN 112-8606
Please be sure to mark the following on the front of your application in red ink:

Application papers for Contract-based Full-time Foreign Language Lecturer.

Il. Screening
1. Based on submitted documents
Candidates who pass the first screening will be notified by early October 2024.

2. Interviews: First interview and a model lesson (about 15 minutes) are scheduled to take place on October 24th
The interview will be conducted in Japanese but will include a model lesson taught in English
without the use of materials.

*The lesson themes and other details of the interview will be announced to candidates who have passed the

first screening.

*A final interview given by the university’s chairpersons will be scheduled after the first interview.

(The dates will be announced at a later dates.)

*Transportation expenses for the interviews will not be covered by the university.

*Those who have passed the second screening must submit Undergraduate Graduation Certificate, Master's

course, Doctoral course completion certificate, etc. (1 copy each, within 3 months from the issue date)

IV.Contact information

Toyo University
Educational Affairs Section for the Faculty of International Tourism Management

E-mail : ml-itm-kyomu@toyo.jp

V. Reference
Toyo University Employment information Website :

https://j-sys.toyo.ac.jp/pms/app/saiy f1550

Toyo University Faculty of International Tourism Website :

https!//www.toyo.ac.jp/academics/faculty/itm/
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