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Nagoya City University

The Institute for Advanced Education and Research

Application for Lecturer.

Department

The Institute for Advanced Education and Research

Position

Lecturer (one position open)

Field of Expertise

TESOL/TEFL

Employment Type

Regular employee

Contract Period

The term of office is 5 years.

An interim review will be conducted in the third year and a
final review in the fifth year. Based on the results, a
decision will be made as to whether or not the faculty

member can be switched to a tenured position.

Probationary Period

Probationary period: 6 months

The same benefits, including salary, will be applied during

and after the probationary period.

Working Hours and
Holidays

We have adopted a Discretionary Labor System for
Professional Work. Under this system, working hours are
considered to be 7 hours and 45 minutes per day,

regardless of actual hours worked.

Holidays

Saturdays, Sundays, national holidays, and the year-
end/New Year holidays are designated as holidays.
However, university administrative duties—such as
entrance examinations or special holiday openings—may
occasionally be scheduled on weekends or national

holidays.

Wages (approximate)

5 million yen or more

The actual amount may vary and will be determined by the
University's regulations based on work experience and
academic background.

Other benefits will be paid separately according to the
University's regulations.

Job Content

(1) Matters related to the planning and operation of the
university-wide language education program.

(2) Provision of extracurricular learning opportunities that
meet the individual academic needs of students.




(3) Matters related to the planning and operation of events
to promote cross-cultural understanding.

< Regarding the implementation of classes >

English teaching activities, which include approximately ten
90-minute English language classes per week (including
liberal arts and specialized education courses). Details are

on the university website (https://ade.nagoya-

cu.ac.jp/lc/)
® Action in English: Choose one category from the list
and decide on a topic (compulsory)

® |[ssues in Society: Choose one category from the list
and decide on a topic (compulsory)

® Core Skills: Choose Presentation only or both
Presentation and Writing and decide on a topic
(compulsory)

® English Through the Media: (optional)

<« Regarding duties outside of class>

® Planning and implementing the language program
® Research

® Social contribution

University administration duties

Entrance exam question preparation and marking

Other duties as directed by the Director of the Institute
for Higher Education in addition to the abovementioned

duties.
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Qualifications

(1) Personnel with English language teaching experience
(e.g., applied linguistics, TESOL/TEFL) who understand their
role as language teaching specialists in the Institute for
Higher Education and can work enthusiastically to reform
university-wide education.

(2) Working experience in planning and organizing
university-wide language education programs is desirable.
(3) Experience in providing extracurricular learning
opportunities that meet the individual academic needs of
students is desirable.

(4) Strong commitment to quality education and personal
alignment with the program’s philosophy (see Program
Website at:



https://ade.nagoya-cu.ac.jp/lc/
https://ade.nagoya-cu.ac.jp/lc/

https://ade.nagoya-cu.ac.jp/lc/

https://ade.nagoya-cu.ac.jp/lc/philosophy.html)

(5) Teaching experience in English for Specific Purposes
(ESP) in natural science, technology, mathematics, or
health sciences (e.g., chemistry, biology, computer science,
engineering including architecture medicine, nursing, or
pharmacy) is desirable.

(6) Native or near-native speaker of English.

(7) A master’s degree or higher.

(8) At least two years’ experience teaching English at the
university level or an institution of equivalent standing.

(9) Residence in Nagoya City or its vicinity during the period
of employment.

(10) A good command of Japanese is preferred.

11

Date of Employment

April 1, 2026

12

Work Location(s)

T467-8501
Nagoya City University
1 Yamanohata, Mizuho-cho, Mizuho-ku, Nagoya, Japan

However, some classes may be held at other campuses.
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Application Deadline

Materials must arrive on or before August 22, 2025
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Selection

First Screening: Document review

Second Screening: Interview. Applicants who have passed the
preliminary selection will be requested to attend a face-to-
face interview at the university scheduled in late September
2025.

Applicants invited for the interview will receive an email
notification by September 5, 2025.

15

Notification of Result

We will inform you by mail as soon as the second screening is

completed.

16

Application Materials

(1) Curriculum vitae

(2) A copy/copies of the highest academic degree earned
(3) A list of publications, presentations, and other relevant
accomplishments

(4) Three major published papers or books (or copies of
these publications) or other relevant accomplishments in
TESOL/TEFL

(5) A 150-word English abstract for each of the three

publications (printed)



https://ade.nagoya-cu.ac.jp/lc/
https://ade.nagoya-cu.ac.jp/lc/philosophy.html

(6) Other materials that demonstrate how the applicant’s
background, experience, and interests will benefit this
program are welcomed.

(7) Aspirations for the execution of the job description
(maximum of one page of A4 paper)

(8) A CV Summary form (Download the Excel file from
http://ade.nagoya-cu.ac.jp/topics/koubo-22052-

10745/index.html or the JREC-IN job posting.)

(9) A USB memory stick which includes the following six
items:

[A] A digital copy of (1) (PDF file). Label the file "CV" and
your name [Example: CV (Taro Meishi)].

[B] A digital copy of (3) (PDF file). Label the file
"Publications" and your name [Example: Publications (Taro
Meishi)].

[C] A digital copy of (5) (PDF file). Please include all 3
abstracts in one PDF and label it "Abstracts" and your name.
[Example: Abstracts (Taro Meishi)].

[D] A digital copy of (7) (PDF file). Label the file
"Aspirations" and your name [Example: Aspirations (Taro
Meishi)].

[E] A digital copy of (8) (Excel file, not a PDF) labeled "CV
Summary" and your name [Example: CV Summary (Taro
Meishi)]

[F] A five- to ten-minute video recording in English (MP4
file), including a self-introduction and an explanation of how
the applicant might contribute to the NCU Language
Program. Label the file "Introduction” and your name.

[Example: Introduction (Taro Meishi).mp4]
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Application Address

The Institute for Advanced Education and Research,
Nagoya City University

1 Yamanohata, Mizuho-cho, Mizuho-ku, Nagoya, Japan
467-8501

(Please send application materials by registered mail, with
the words “Application for TESOL/TEFL” written in red on

the front of the envelope.)
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Inquiries

Academic Affairs Planning Office (& >EIZR), Nagoya City

University




E-mail: recruit-lect@ade.nagoya-cu.ac.jp
Fax: 052-872-1531
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Other

(1) Information obtained from the submitted application
documents will not be used for any purposes other than
the selection process. As a rule, submitted application
documents will not be returned and will be properly
disposed of after the selection process is completed. If
you wish to have your application materials returned,
please include a self-addressed, stamped envelope with
a note indicating that you wish to have them returned.

(2) Applicants who have passed the first screening will be
requested to attend a face-to-face interview at the
university. (Transportation fees will not be paid by the
university.)

(3) Nagoya City University promotes gender equality and
actively hires female faculty members when performance
and achievements are equal.

(4) The University has implemented a non-smoking policy on
its premises and asks faculty and staff to comply with
this policy and to cooperate in refraining from smoking on
the roads surrounding the University.

(5) Retirement age at Nagoya City University is 65.

(6) The university does not provide financial support for
moving/transfer.

(7) As part of the required documents at the time of
employment, certificates of employment must be
submitted for all positions listed on the resume. These
certificates must indicate the employment status and
period of service. (The certificate(s) of employment must
be certified and issued within three months before the
scheduled date of employment at the University. If the
documents are in a language other than Japanese, a

Japanese translation must be attached.)
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